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LIVE-IN Contract:

This contract states and defines the duties and responsibilities of those members that meet the definition of a live-in member. which is a member that has moved enough personal effects into the fire station to sustain his living and sleeping at the station on a more or less permanent basis. 
I, ________________________, as a member (or potential member) of the Richland Township Fire Department hereby agree to the following conditions to maintain live in status.

I will begin my term in the Scalp Avenue Station bunkroom on ______________________.

I also understand that I am subject to the following condition, as well as all normal Department rules, regulation, standard operating guidelines, and the By Laws, as well as direction from the Chief or his designee.
The goal is to promote a team concept within the bunkroom.  All members are encouraged to look out for each other and wake each other up for calls if needed. This will enable us to provide the proper service to our citizens and safety for our own people as the other members must compensate for the loss of the person sleeping during a working incident and creating a greater potential for personal injury.
General Operating Guidlines
The Richland Township Fire Department (RTFD) prides itself on self-governance and a team concept between our membership. We work as a cohesive unit that must function as a team during station and emergency operations. All members must put personal preferences aside and work toward the same goal and mission: To protect the lives and property of the residents of Cambria and Somerset County, Pennsylvania from injury or damage from fire or other catastrophes, and to foster and promote the general welfare of our company and the communities we serve.
The following guidelines are designed to help promote a positive team attitude and an efficient, effective working environment.

All personnel shall conduct themselves in an orderly and respectable manner and behave in a way that brings credit to the department. Members shall do so not only while in station but also while in public, especially while wearing clothing that represents the RTFD. Members shall treat others with respect and refrain from the use of abusive derogatory or foul language both in the station and in the public view.

Personnel shall treat all department and personal property in such a manner so as to avoid damage and prevent loss, theft or destruction of that equipment. Any willful destructions, theft or damage or failing to make efforts to stop such damage, theft or destruction will be grounds for disciplinary action.

All personnel are required to clean up after themselves and to assist other members in keeping the station clean. This includes (but is not limited to) throwing away trash, washing dishes, cleaning the kitchen and bathrooms.

Firehouse work should be and needs to be completed at the discretion of the highest-ranking officer at the firehouse. The duty officer or duty chief can call for housework at any time. All personnel in the station will cease all activities and participate in station housework. Assignments and cleaning activities will be at the discretion of the duty officer or duty chief and may include but are not limited to: pulling all trash, sweeping and mopping floors, cleaning the kitchen, vacuuming the carpets, cleaning apparatus bays, emptying the ashtrays in the bays, cleaning the stairwells, wiping down walls and furniture, cleaning the first floor restroom, etc.

All personnel shall make reasonable efforts to maintain building security at all times, including closing the apparatus bay doors after all personal have left or have gone to bed.
No horseplay is permitted it in the station. No wrestling or otherwise engaging in rambunctious behavior is permitted in the firehouses.

All members under the age of 18 are to abide to the Commonwealth Child Labor Laws.

Members are not to leave personal belongings lying around the firehouses (bunkroom, laundry room, dayroom, apparatus bays, etc.) for extended periods of time. Personal belongings left in the firehouses will be collected on a regular basis and bagged with a note identifying the time that the items will be donated to charity.

Members are expected to read the bulletin boards in the dayroom, emails and memo’s for notification of special events, notices and changes in policy and/or procedures. Members are encouraged to review our website (www.richlandfire.com) periodically.
Live-in/Bunkroom Guidlines
· Live-in’s must respond to all fire calls, service calls, training sessions, fund raisers and work details up to one hour before reporting to school or work.

· All non-students live-ins shall be employed.






· The normal sleep hours for live-ins are from 2230 to 0800hrs. on weeknights (except those with special work schedules). Holidays and weekends are essential staffing times.

· Beds shall be kept neat and clear at all times, with nothing under the bed other than shoes or storage containers.

· There will be no hallway lights on, loud conversations, or any other activity in the bunkroom which may disturb others who wish to sleep between the hours of 2230 and 0800 (with the exception of those working different shifts).  
· During these hours there shall be also no loud conversations or other activity in the other second floor areas (i.e.: TV room/balcony area), which would disturb those wishing to sleep in the adjacent bunkroom areas. 

· Any live-in member needing to go out of service prior to 0700 hrs. must notify the station officer, duty officer or duty chief, and indicate as such on iamresponding.com. 

· All live-in members must be at the station and available a minimum of 5 nights a week and a minimum of 2 weekends (Saturday and Sunday) a month (with the exception of conflicting work schedules).  Any member not able to meet this requirement must contact the station officer and provide reasons for their absence. Each instance will be handled on a case-by-case basis. 

· It is a live-in’s primary responsibility to staff fire apparatus as much as we can. If an individual repeatedly sleeps through or misses calls, (especially when staffing was low or critical), that individual will be reported and could be subject to temporary suspension or loss of live-in privileges all together.
· Any live-in member who is unable to respond on calls due to illness or other conditions shall notify the station officer, duty officer or duty chief immediately. If possible, the member shall provide a time when they will be back in service. Depending on the severity of the case, a doctor’s note may be required to return to service.
· All live-in’s are expected to use the www.iamresponding.com staffing website for when they are both available and unavailable. Remember, your primary responsibility is to put the apparatus on the street. (Use this more than the dry erase board in the radio room since people at home can check the status of staffing). 
· All live-in members are required accumulate at least 12 hrs. of training quarterly, attend RTFD meetings (2nd Monday every month) when able to, participate in RTFD fundraising and any additional requirements set forth by the station officer, duty officer and/or the duty chief.

· RTFD Thunder in the Valley (Last weekend in June), RTFD Fall Gun Bash (Date to be posted), and RTFD Spring Gun Bash (Date to be posted) are mandatory fundraisers for live-in’s (conflicting work and school schedule must be reported and approved for exemption by station officer, duty officer and/or the duty chief). 

· Use of any other member’s personal property without specific permission of that member is strictly forbidden, and will result in disciplinary action and/or dismissal from the RTFD.
· All live-in members must use rear parking lot (by back deck area) for personal vehicle parking (unless told otherwise). Front parking is for general membership only.
·  The RTFD supply’s internet and cable use for the live ins. Misuse of the internet and cable service will result in a loss of the privilege.
Additional Student Live-in Guidelines
· Student live-in’s are required to attend all classes whenever registered, unless excused by a Professor for particular time and date.

· All students live-in’s are required to maintain minimum of a 2.0 grade average. The midterm and final grades must be shown to a Chief Officer or their designee.

· A copy of all course schedules must be posted in the bunkroom by the start of classes, and shall remain posted until the end of the semester.

· A student live-in withdrawing from school during a semester will lose bunkroom privileges immediately upon withdrawal, unless at discussion of a Chief Officer or their designee.
· While attending classes at Pitt-Johnstown or any other school, the live-in is representing the Richland Township Fire Department.  As such, any reports misbehavior or misdeeds shall result in possible immediate disciplinary action, including, but not necessarily limited to, loss of bunkroom privileges.
Visitor in the Firehouse
· All personnel shall treat citizens who visit the firehouses for any purpose in a courteous manner.  Any RTFD officer shall ensure that someone greets the visitor and determines his or her business in the station.

· Citizens requesting directions or information shall be provided with the requested information to the best of the member’s ability.

· Citizens requesting to see the station or apparatus shall have a member assigned to them to answer any questions.

· All visitors and members under the age of 18 are required to leave by 2300 hrs. on weeknights and 0100 hrs. on the weekends and holidays unless approved by the station officer, duty officer or duty chief.

· Members of other fire departments and citizens who have applied for membership with the RTFD are welcomed in the station as long as they abide by the RTFD’s station policies.
Live-In Housekeeping Duties
· The personal bunks are to be kept neat and orderly. 
· All live-in members will be required to maintain their living spaces and to complete general cleaning of the facilities to include bunkroom vacuuming, bathroom including showers, TV room and any additional assignments required by the station officer, duty officer or duty chief.
· All live-in members must participate in assigned house duties. These duties are often broken down into individual tasks, however all live-ins are responsible to see that all of the tasks are completed on schedule.
This is meant to be an example of the daily responsibilities in the station, but is not meant to be all-inclusive.

1. Bathrooms 

· All floors must be swept and mopped

· Toilets and urinal must be cleaned inside and out

· Sinks and showers shall be cleaned

· Countertops must be cleaned

· All paper supplies replenished

· Trash taken to the dumpster

2. Bunkroom 

· Floor vacuumed

· Desk area neat and dusted

· All bunks made, headboard dusted

· Washer and dryer area neat and clean, lint trap clean

· Trash taken to dumpster

3. Stairs swept and mopped

4. Kitchen 

· Floors swept and mopped

· Table and countertops wiped down

· All supplies replenished

· Trash taken to dumpster
· Dishes washed daily
5. Lounge area 

· Floor vacuumed

· Neat, clean, chairs in order

6. Apparatus Floor 

· Floors swept

· Trash to dumpster

· All ashtrays emptied

7. Outside 

· All trash and litter picked up and taken to dumpster

· Ramps and sidewalk cleaned if needed

8. Apparatus and Equipment 

· All company vehicles and equipment within the station shall be kept clean

· All tools shall be kept clean and exercised as directed.
Alcohol & Controlled Substance Abuse
· Live-in members who have no other local address may occasionally be permitted to be in the station after consuming alcohol provided they notify the station officer, duty officer, or duty chief.
·  Controlled Substance Abuse will not be tolerated by the Richland Township Fire Department, and the severity of such may result in the involvement of local Law Enforcement.
Smoking Policies
· Smoking is not permitted at any time in any of the firehouses or apparatus. 

· Smoking is not permitted at any time in any of the firehouses by anyone under the age of 18 per state law.

· Any personnel smoking on department property shall properly dispose of cigarette butts and other smoking materials. Under no circumstances shall these items be discarded on the ground or apparatus floor.
Failure to comply with the terms of this agreement shall result in the following penalties: 

· First Offense- Verbal Warning

· Second Offense- Written Warning to the Chief and Board of Directors

· Third Offense- Live-in will be brought in front of the Board of Directors to determine punishment.

Notes:
· Officers may assign work projects as disciplinary action in lieu of suspension when deemed appropriate.  Any such details shall be assigned a specified completion time.

· Any incident, depending on the severity, may be escalated to the Chief and Board of Directors for immediate punishment/suspension.
I,__________, understand and fully agree with all of the above-described conditions and obligations, as well as any further verbal direction related in an appropriate manner by the Fire Chief, or his designee. I understand that if I should be in violation of these conditions, my live in privileges may be suspended, and that I would only have forty-eight hours to remove my personal effects from Richland Township Fire Department property.

Printed Name of Live-in:
________________________________________________________________
Signature of Live-in:






               Date:_________________
​​​​​​​​​​​​​​________________________________________________________________

Printed Name of RTFD Officer/Witness:

________________________________________________________________
Signature of RTFD Officer/Witness:
________________________________________________________________
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